

















Richland County Recreation Commission
Special Call Board Meeting Minutes
October 18, 2017
5:30PM

Commissioners in Attendance:
Thomas Clark

Lisa Cotten

Robert Lapin

Cynthia Shepard

Jermaine Johnson, Sr.
Donzetta Lindsay

Stephen Venugopal

RCRC Staff in Attendance:
David Stringer

1. Call to Order:
Commissioner Clark called the meeting to order at 5:30p.m.

2. Adoption of Agenda:

Motion to adopt the agenda made by Commissioner Shepard and second by
Commissioner Lindsay. Motion approved unanimously by all members present;
Clark, Lapin, Cotten, Lindsay, Venugopal, Johnson and Shepard.

Motion to move into Executive Session for Executive Director interviews made
by Commissioner Venugopal, second by Commissioner Johnson. Motion
approved unanimously by all members present; Clark, Johnson, Venugopal,
Lindsay, Cotten, Lindsay and Lapin.

3. Executive Session

Chair Clark stated no actions taken in Executive Session.
%
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Motion to adjourn made by Commissioner Venugopal, second by Commissioner

Shepard. Motion approved unanimously by all members present; Clark, Cotten,
Lapin, Johnson, Venugopal, Lindsay and Shepard.

5. Adjournment
Meeting adjourned at 9:00p.m.

Thomas Clark, Chair

Minutes approved on this day of 2017.
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Richland County Recreation Commission
Special Call Board Meeting Minutes
October 19, 2017
5:30PM

Commissioners in Attendance:
Thomas Clark

Lisa Cotten

Robert Lapin

Cynthia Shepard

Jermaine Johnson, Sr.
Donzetta Lindsay

Stephen Venugopal

RCRC Staff in Attendance:
David Stringer

1. Call to Order:
Commissioner Clark called the meeting to order at 5:45p.m.

2. Adoption of Agenda:

Motion to adopt the agenda made by Commissioner Shepard and second by
Commissioner Lindsay. Motion approved unanimously by all members present;
Clark, Lapin, Cotten, Lindsay, Venugopal, Johnson and Shepard.

Motion to move into Executive Session for Executive Director interviews made
by Commissioner Johnson, second by Commissioner Lapin. Motion approved
unanimously by all members present; Clark, Johnson, Venugopal, Lindsay,
Cotten, Lindsay and Lapin.

3. Executive Session

Chair Clark stated no actions taken in Executive Session.
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Commissioner Johnson left during Executive Session.

Motion to adjourn made by Commissioner Lapin, second by Commissioner

Shepard. Motion approved unanimously by all members present; Clark, Cotten,
Lapin, Venugopal, Lindsay and Shepard.

5. Adjournment
Meeting adjourned at 9:00p.m.

Thomas Clark, Chair

Minutes approved on this day of 2017.
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3. Executive Session

Chair Clark stated no actions taken in Executive Session.
Executive Session ended at 8:00p.m.

Motion made by Commissioner Lapin and second by Commissioner Shepard to
narrow the Executive Director Search to three candidates as follows: Dale
Dougherty, Shaniqua Simmons and Dr. John Thompson; and have staff release
their bios and on November 9" have staff plan a meet and greet with the public
from 5:00pm - 5:30pm and 2" interviews in Executive Session from 5:30pm to
6:10pm. Motion approved unanimously by all members present; Clark, Lapin,
Johnson, Venugopal, Shepard, Lindsay and Cotten.

Motion to adjourn made by Commissioner Cotten, second by Commissioner
Venugopal. Motion approved unanimously by all members present; Clark,
Cotten, Lapin, Johnson, Venugopal, Lindsay and Shepard.

5. Adjournment
Meeting adjourned at 8:03p.m.

Thomas Clark, Chair

Minutes approved on this day of 2017.
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Richland County Recreation Commission
Special Call Board Meeting Minutes
November 13, 2017
5:30PM

Commissioners in Attendance:
Thomas Clark

Lisa Cotten

Robert Lapin

Cynthia Shepard

Jermaine Johnson, Sr.

Donzetta Lindsay

Stephen Venugopal

RCRC Staff in Attendance:
David Stringer
Cornelia Watts

1. Call to Order:
Commissioner Clark called the meeting to order at 5:30p.m.

2. Adoption of Agenda:

Motion to adopt the agenda made by Commissioner Cotten and second by
Commissioner Lindsay. Motion approved unanimously by all members present;
Clark, Lapin, Cotten, Lindsay, Venugopal, Johnson and Shepard.

Motion to move into Executive Session for discussion of the Executive Director
search made by Commissioner Johnson, second by Commissioner Shepard.
Motion approved unanimously by all members present; Clark, Johnson,
Venugopal, Lindsay, Cotten, Lindsay and Lapin.

Commissioners entered Executive Session at 5:33p.m.
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3. Executive Session

Executive Session ended at 6:36p.m.
Chair Clark stated no actions taken in Executive Session.
Commissioner Shepard left meeting after Executive Session.

Motion made by Commissioner Johnson to start over the Executive Director
search process, second by Commissioner Cotten. Motion approved
unanimously by all members present; Clark, Cotten, Johnson, Venugopal, Lapin
and Lindsay.

Commissioner Lapin suggested getting pricing for 3 search firms and
Commissioner Lindsay requested letters go out to the three candidates stating
that there was no selection.

Motion to adjourn made by Commissioner Cotten, second by Commissioner
Lapin. Motion approved unanimously by all members present; Clark, Cotten,
Lapin, Venugopal, and Lindsay.

5. Adjournment
Meeting adjourned at 6:45p.m.

Thomas Clark, Chair

Minutes approved on this day of 2017.
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Human Resources New Policy Date: November 20, 2017
Policy No. 087 — Fraternization

3. To avoid accusations of favoritism, abuse of authority and sexual harassment, RCRC
prohibits supervisors from dating employees who report to them or are within their
Department or Division.,

4. Supervisors are strictly forbidden from dating their direct reports. If this occurs, the
supervisor may face disciplinary action up to and including termination.

Friendships in the workplace:

Employees who work together may naturally form friendships either in or out of their
workplace. RCRC encourages this relationship between peers, as it can help employees
communicate, collaborate and preserve harmony while working. However, we must consider
the negative consequences of forming this kind of personal relationship. Employees who are
friends might occasionally:

» Enter into disputes over borrowed money.

e Gossip about colleagues and acquaintances.

« Form cliques that exclude certain colleagues and bring discord.

+ Prevent one another (whether directly or indirectly) from accepting promotions or

relocations for the sake of their friendship.

To mitigate possible issues, we advise our employecs to:
» Discuss non-work related issues outside of the workplace.
» Ask for their managers or HR’s help when they are unable to resolve an issuc or
conflict of interest.
s Follow our Code of Conduct and Nepotism policy and act professionally at all times.
» Focus on their work instead of their friendships while at the office.

Friendships with supervisors

Being friends with one’s manager may have both positive and negative consequences. On
one hand, friendship might facilitate honesty, trust and job satisfaction for both parties. But,
friendship might also make managers and employees confused about how they should treat
each other. Questions of favoritism might arise too, and result in negative feelings and loss
of morale. For these reasons, RCRC discourages employees being friends with their
managers. We do encourage a harmonious and open relationship, but we think it’s to
everyone’s best interest if managers are not involved with their direct reports outside of the
workplace.
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Human Resources New Policy Date: November 20, 2017
Policy No. 087 — Fraternization

ADOPTED BY RICHLAND COUNTY RECREATION COMMISSION BOARD

BOARD MEETING DATE:  November 20, 2017
(Date Approved)

APPROVED:

Thomas Clark, Chair

For more information about this policy, contact
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Enﬂchmg Lives &
Connecting Communities

Richland County Recreation Commmission:

Request for Waiver of Facility Fees

This form must be completed and submitted to the Richland County Recreation
Commission Executive Divector for requesting waiver of facility use fees. Farm should be
submitted 45 days in advance of proposed event.

Check one:
[ Local Public Schvol District
[] Local Gevermment

[] Home Owners Association (Defined pursuant to 5.C. Cede 12-43-230)
{_ ] Neighboxhond Association (Recogmized by the Richland Counry Neighborbood Council)
[ Othe (specity) Mon-profit Merial Arts Orgenizadion

ORGANIZATION NAME: __ (phumbies Kende Club

501 ¢ 3 Oveanization — Yes IE/ No| ]

CONTACT INFORMATION:

Contact Person: __ Sue, dshimors

Phone: 78172803 Altemate Phone (Cell); 46l 4458
Address |07 #Hope Trece {,Uaf;; Trmo, 8¢ 29043

REE.:ELII] (jﬂsﬂf]ﬂﬂtlﬂn} ﬁur waﬁﬂ&r uf foe requﬂst [{II’ auafh sia[emem}




Enriching Lives &

Connecting Communities

Time: Erideey - T-4:00pM , Saf. ¥-8:00, Sun. 2100

Nuiriber of Attendees: L |30

Detailed description of event {or attach statement):
{Approval preference given 1o those events that have a direck positive impact on the community
served by the pﬂrk sm.:f tﬁme evenls that a‘.rmcw rmpact canunmm- ymth aned rrdult mr:maumj:

e __.n.

15 Fronr el tmesdig 8 __ e e i F AN

T ) ety pirdemoitonal SR

Note: Everits must not be for individual profit or gain. RCRC reserves thie right to require a
imiformed law enforcement officer be present at orgainizers cost.

For office nse only
far office use ouly (for waivers requiring Baarﬂﬂppm vai)
Boarid Meeting Date: . [ Appraved [ IDisapproved
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Fichlund Coypatly Richland County Recreation Commission
- 7473 Paridane Road, Columbia, G 29223
RECREATION CENTER FACILITY USE AGREEMENT

LCreatio)
FOA RO

ticenseels){ Nogopta, Tshimor] | bortc [ St Andeeo's
Umeeﬂdmi!ﬂj, s H=D!§ meu_h_l- ) Iﬁrljyy@ |m|§::. [Iﬁﬂ-'ﬂdk;l iﬁ‘ﬂbﬂ;
Daytime phonec] {03} 16 580 |everine phome: [ (303) 7816803 | Emh [ [ imor 1@ beblststhr et _
mmmm:&kj‘;&wmwf S | phone:| (303) 4%*#5'.?’
Gate of Function: M]T&ne of Function: Humberorfﬁuem imireaf20]vate of miets | o] ST 091/ [190s,
Descripton of Fuction: 7 v 'tnumammri |5m9“m¢ 100 Ciextp Tirve: ‘?‘O-‘.} il
SPACE REQUESTED:
Space. | aa ‘:h“lzs Stafffee | SectyFee u::-ﬁ:g T A9 | Depesy | -Potamce

Wilti-Furpose Roadn 2

Multi-furpose Koom 3 ]

ity Room 1

Aertivity Rouna 2 ] ~ —

Gymaagim £ b

Gymaastic Ropm -

Athletic Reld

Ficris Shotver 7
Tatal:

= hlarmd Hoars: Hmdﬂy—&x‘dﬂy 06-5:00 prg;. mdau S amn-B:00 o Sunda}r,l.ﬂﬂ-ﬁﬂﬂ fil

* After Fobrs: Any (s geior (6 the pork'sapening orafter the park’s dostng: additfanal dargds wil oppl,
= Tuhde e chalis ove lirmiterd ond! are not quorankeed. Pl cheviewith pavk stoff.

» Lirensee wilf receive ging Moo ftwe dmd omme bowr deaimip

-mr«nmuhmmwwwmmm.ﬁj
Lrenspe dqréis béramve; deferwd and bald hurmaless the Richiornd Goonty Recreution Crvambusii and i agmntnfemyloyees from ey ond of i S hssrage,

Achrieg iy yuarermmental foes, fins ar peaetiies dinckuting Ie fisct cnd ot mmdjnrk&:g.frm :Www«fm#wﬂmd Coturify R gobion
Conimesion oo hwmﬁmmmmmmm

tcansee sgna' Adniinistrative Coondinator
Datec__{BfRLHT Date;
print Mame: AJsZunut Tshimory s
Executive Director or Designee
Date: —
Deponit:  Checkfi . Coeh .- OSSNt S
Caslh Diite V'ﬂﬁec:'im.il Bl -

Il-ﬂanmmreﬂ'teck s
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Richland Courty Recreation Commission
7473 Parklane Road, Columbiz, SC 29223
RECREATION CENTER FACH ITY USE AGREEMENT

it Lskiner o 17e[SoAdys
Liceyisee Address: ED }‘b Tmﬂf.w‘i"! - |'="Y=f -j:""';'l' - |m| 8¢ IEPMEJ‘W'
Daytime phone| (963 Y751-Tgp3 | ening phone: [ggp v sppns | Ema: | Sath-net

ishimor @ | thone?
_ | rhone: [ #03) 4064455
Date MFuMﬁ:meofFultﬁmE:zmbernfﬁmlmg Date of Birthr |g_§| I]ﬂlf | Kok
Pescrtion ot uncton: | ta) prs Turament _ Jseow v g angJcteamop T fgoopn (e

SPACE REQUESTED:

Alterrate Contact pem|gm Tehinmori

Rental
Depeat Bal e

ror .
S ;;irs t:hn:s
HAuftiPurpase Foom 1
Mult-Burpuse Rooma 2
WulE-Furpgse Aoom 3
Ativity Foarm 1 ]
Activity Room 2 ]
Gymmasium _ 1 2o £ _ 20 . .
Sabligtic Fleld ' '
Pomic Shelter
Tirksl: )

Faghity |
| Sta Fes | Sewarmyfeel | L ple | Totl Fee

* Noned Mo Morrday-Friday. 2100-8:00 pri; Saturddy, $:00 am-200 prrg: Sy, 1:00-5:00 pr

= Alter Hourss Ay Zime prigr o e pawk's opeming or siter e park s clasig: additional chariss wi cuaty,

» Tl and! choing are Nmited ond ore oot girramteed. Meose cherk with pack st

» Litewrsee witl recalve qr i st and one holr e

* N Twrert povties offowed dundng regwiar or after hows. (Intiak 74 §
-Inchuding ey geweriiiintol fs, facs arpenaitios firteeifings faqren fivps ot sosts Hacovried) arising froa Lk easods USe OF ceduadiy of eny Aflod County Mecramtion
oM i prepety for oo ootilies £oneksad by Ficersen an thot properiy,

. .(..~l ol Sl o L : )
Ukrsee dtatis Adininistrative Coordinator
pate: {0 f2ef17 3 e }
print Name: Mo Bormu Ls himony
Executive Director or Desknee —
Data:
oFFiE USEONLY: -
Wmﬂ- h o T AERTR « | S Q’edft':a(d L Amowti e ,‘ *NWIEI’(#_ ‘ Ea]. )
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Michling Richland County Recreation Gommission
7473 Parklane Road, Columbia, SC 29273
RECREATION CENTER FACILITY USE AGREEMENT

ecreation
LCOMMITAUN

lcensee(s): rzomu, Tskiynert |Park:l31- Andrenss
l ICU'THEPb Toe. u.hg | cite| Tysno E E|S¢ F it 1]
Daytime phonez (303) 781 5503 | Eveningphone: |(gon) 751-5805 | ¥ma:] jobi mor 1 B bétl.south- e

Akemate ContactPersane{ Sye, Teivmor - | ehors: (503 ) 40445

Bate af Function: | 157/, 5 | Time af Functions g JNumser of Goets Iwi uawomrm:f@
Desergtion o functon: Mmmm Beont _epimed gi0 g tesmun mes 30y

SPACE IIEQUES'IED.

, wof g | ene e | Pty , Rental s
Spuie b ol . StaffFee | SequrityFee UsageFoe Total Fes Depostt Balance

Mult-Puapots R £
Balti-Purpais Riam 2
Mutti-Purpree Room 3
Betivity Rooe L
Aethiity Roam 2 1
| syrnasium | T g0 1
Cymnastic fom

AthleticFled =~
Ficnie Shelter

Toml:

& Nornaa Hours: Monday-Friday, 2:00-9:00 pm; Setudny, 9:00 e &me, Sumd:ry,i.m-&mpm
= ARter Howirs: Aty Iivina feior b B8 povk's avamng orafter the perk’s Closing; ettt crarmes will apply.
« Toble ard chars are Wmited Grd ore ot quoretesd, Ffeunﬂ:eckaﬂhparkﬂuﬂ

= diganged will rapahve o holyr et and ane o seanup

* No Tean partes allowed durleg requiar or cfter howrs. {initisd 7§

Liensee ogrees 1o snve, pdefens aar ol hanmiers the Richime Sovrty Araration Cormmizsiur artd i open it imiopes K ooy oo off doims for fousdammames,
dnthiiad B goweramienbol foes, fires oF penaities finchting ol fess and st Kinmred) ariting o Lieroers L O SRELRAEY £F Oy BXTWanD County Rocesrtinn

(ﬂm %MM}W‘W

Licensee Signatfe Adinlsteative Coardinater
pate:__{0f2ef17 - B )
print Name: Ao 2o T&himeri ,

Execilive Director or Deskmes

Date: _
Drp | Gk oev e SOate . et Bl
Sl ook Coh Gl Rt e OB Rt B
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5.

Richland County Hecre‘atian_ Commission
Pracedures Governing Recreation Center Facility Usage

An approved agresment is renuired for the uss of spece in a RCRC facility. The Administrative Coordinator or
designee is responmbl&fnrtakmg applicaticns for the.use of allfacllrﬂes and for formulating an agreemenl:crf use:
for the requestad space. * AR residents ouisida Richiond County will pay ¢ regular réntaf fee pfusm

Al Reireation Centers require o twee {2} howr minimym fentgl.

Organized Homeowner's Assaciations and Meighborhood Assocktions may use space ot the parks during
aormal opevating hours, on a-space-available basis at no.cost. Required expenses willinclude:

+ 520 par hour security fee may be required if the event exceeds 1001n attendance
+ 530 afver kours fee

Governmental agencies, eligitle non-profitfTor-profit organizations; growps and ndividusls may use a RCRC Faciliny
Space, 6a @ space avaitable basis, for cost stipulated in RERC's-Regrestion Center Faciliny Usage Fees on page 4.

The Adniristrative Cooedinator or designes détermines space availability and times of usage.

Evenis held during non-operatienal hours will require a Richland County Recreation Cominission staffperson 1o b
onvsite for the duration of the event. A charge of $20 per fiour will be assessed 3t 2l events held during non-
operational hotirs. lays ter tha Recrastioh Center ara not avatlabls to the Licersee,

Securiqr Staff Raquirenvant: Security staff roaybe required for groups of 100 or more_ A charge of 520 per hour fo
se.cuntv,r may he assessed for these events, A charge for the minimum of four (4) hours must ke paid for security
staff.

Smoking.is prohibited in RCRE buifdings, outdoor facilities and covered or uncowered entrances. Smoking ks
allowed i designated smoke aress which are no less than 100 ft. from the above mentioned.

Hald Ham'essﬂause Licensee agyees to save, defend, 2nd hold harmiless the Richlznsd County Recréation
Commission and its agents/employess from any ond: alk «Jalris for Inss,l’damges induding any governmental fees
fines or penalties (lncludung legal fees and costs incurmed) arising from.Licensee's use or aucupanwuf any Richlang
County Retreation Commission property for any activities conductad by Licenses on that property.

If RCRC propeity Ioss s incurred asa result of the use of the farility by the Licenses, the amount of damage shall
be determined by tha Park Manager or designee, in consultation-with the Division Head of Froperty. Management
and approved by the chhland County Rarreation Commission: Executive Birector. The Licensee shall bé billed an
amount which shall cover the damage and shall pay all costs of cnllemnn including reasonatle attornevs feas.
The Rlettand County Recreation Commission advisas the Licensee using, RCRE spaca that it should finits own:
interest) secure appropriate nsurance coverage for the period of tilve the facility is being used. Insufance may be
required in some civcuristances. {initalfEs '

11. Cleanupis the responsibility of the Licensee. Clean up procedures regqulred incude:

= Al trash {food, citps, plates, paper, tabledoths, bottles, decorations, ebc} must be bagged and placedin the trash
receptacles provided by the faciity stoff,

* Kitchen appliances and counters must be dea

» RCRC grounds must be cleared of Tver, (Inltial
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GOVERNING RECREATFON CEMTER FACIUTY USAGE CONTINUED
12 Tabledlsths and table skirts will not be provided.

13. Onlytable decorations may be used, Decorations may not be attached to any part of the buliding. (inital: 2228
14. - The use of any open flares is prohibited insida RCRC facilites.

15. Lobby furnitere shill not be reaymanged or removed,
16. Licensee will pay 100% of the total rental fee due upon making a reservation. {iﬁiﬁa’!ﬁ

17 Lanceflation/Refund ﬂolir.y* AT pmtesshg feewill be charged far all canicalbdtians macde of heast (24} ﬂa'y_s
prior ko the scheduled rental date. 50% of: tal rental faa will be charged foe.all cancellations made {13) days or
liss 1o the sd'beduied rental date, (Inktial

18, Rental fee includes only the tables and chakrs oh-site. Licansee agrées that it s responsible for set-up and hreak-
dovein nftahbesan:[ thairs and returaing them iy des:gnated locations forall events having less than 75 EUEStS
lmrn:ed Licensae’s resporsibility shail be detecmined by the: numbernfguests invited as listed by Licénses on
pagel.

18, No admission charge or selling of geods and/for services is alfowert withawt prigr approval frem Richland Counvgy
Re<reation. Corumission.

20: Children must be supervised and accompanied by anadult atall times whils an the premises.

21. Heenses will identifya designated person who will FCCOMPARY 3. staff person fora premnt and postevent
onsite nspaction of the pramisas. [PRINT MAME: A/ .
a, The desipriated personis) will bé notifizd hﬁhafacllmg staﬁnfthe tirme one [:Lj hnur pnurtu the end of the event. [tis
the responsibity of the Ucensee o wmpbetethefunmon bry the tieme. finelucinig cheanup tira) spaciiied on the

cootract, however if the funetion me should: EB:E raguhrws:heduled Tunction tme by 15 minutes-or mare the
Hirensee must pay for ar additional haue. {Iniua!

22: Al events must be complete and the facility.chosed no later than, 10:00 pm trorm: Mimda\r through Saturday and
sm pr on sundays. Rate: The sariiest 2 m:maimn mn&rm he ranbed Morsdiay thrugzh Fridany is 9:002m arel
200 P O Saturdays,

23. The park mest be contacted at least 7 business days prior to the fanction, of amy thanges of the time, room;
number of attendend and need of kables and: chairs. The :hang,es must beapproved by the Exacutive ﬂurectm- or
[Je'sq;nee

24. WNo weapom of any kind are llowed on RCRC praperty, to include the carrying of permittedflicensed ooncealed
weapans. The térm "weapnns” inciudes, butis not fimited to Hrearms; ammunition, knives or exploswe devicss,
25, Ko aloholic beverages allowed on Recreation Center premites.
** gltchen &5 nob o commerciof kitehen. Food must be prepored pror to o, Focilties ore avelfoble for heotig and keepiny
fonds cald Ao utensille ar ather equipnent with e grovided;

By signing in the spaces below you, the Licensee, estabiish that you fully understand and agree to tomply with all-the
nastated within the Procedires Gnuermng Recreakion Center Facility Usage.

jalaali7
Date
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Adult Activity Center Procedures Governing Facility Usage

1. Anapproved agreement is required for the use of space in the Adult Activity Center. Facility usage wiil be limited
to programs and activities for adults ages 21 and older. The Administrative Coordinator or designee is responsible
for taking applications for use of the Center and for formulating an agreement of use of requested space.

** All residents outside Richland County will pay full price plus 20%.

2. Organized Homeowner's Associations and Neighborhood Associations may use the Adult Activity Center space
during normal operating hours, on a space-available basis at no cost, provided no set up is required.

3. Organized Homeowner’s Associations and Neighborhood Associations may use the Adult Activity Center space
during/after normal operating hours, on a space-available basis for the cost of required expenses. Such use will
require a minimum of two hours. Those expenses will include:

* 520 per hour security fee if the event serves alcohol.
*+ 520 per hour security fee for 100 or more attendees.
¢ 520 after hours fee.

4. Governmentai agencies, eligible non-profit/for-profit organizations, groups and individuals may use the Adult Activity
Center space, on a space available basis, for cost stipulated in the Center’s approved fee schedule.

5. The Administrative Coordinator or designee determines space availability and times of usage.

6. Events held during non-operational hours will require a Richland County Recreation Commission staff person to be
on site for the duration of the event. A charge of $20 per hour will be assessed at all events held during non-
operational hours, Keys to the center are not available to the Licensee.

7. Security Staff Requirement: Security staff will be required for all events serving alcoholic beverages and for
groups of 100 or more. A charge of $20 per hour for security may be assessed for these events. A charge for the
minimum of four (4) hours must be paid for security staff.

8. Smoking is prohibited in RCRC buildings, outdoor facilities and covered or uncovered entrances. Smoking is
allowed in designated smoke areas which are no less than 100 ft, from the above mentioned.

9. Hold Harmless Clause: Licensee agrees to save, defend, and hold harmless the Richland County Recreation
Commission and its agents/employees from any and ali claims for loss/damages, including any governmental fees,
fines or penalties (including legal fees and costs incurred) arising from Licensee’s use or occupancy of any Richland
County Recreation Commission property for any activities conducted by Licensee on that property.

10. If Adult Activity Center property loss is incurred as a result of the use of the facility by the Lessee, the amount of
damage shall be determined by the Facility Manager or designee, in consultation with the Division Head of
Property Management and approved by the Richland County Recreation Commission Executive Director. The
Licensee shall be billed an amount which shall cover the damage and shall pay all costs of collection including
reasonable attorney’s fees. The Richland County Recreation Commission advises the Licensee using the Adult
Activity Center space that it should (in its own interest} secure appropriate insurance coverage for the feriod of t
time the Adult Activity Center is being used. Insurance may be required in some circumstances. (Initial; &ﬁ

11. Cleanup is the responsibility of the Licensee. Clean up procedures required include:
* All trash (food, cups, plates, paper, tablecloths, bottles, decorations, etc.) must be bagged and placed in the trash

receptacles provided by the AAC staff located in the Dining Hall.
* Kitchen appliances and counters must be cleaned.

» Bathrooms must be left in a presentable manner.
= Adult Activity Center grounds must be cleared of litter. (Iniﬁaléﬁ_ 55),
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PROCEDURES GOVERNING FACILITY USAGE CONTINUED

12.

13.

14.
15.

16.

17.

18.

19.

20.

21.

22,

23

24,

25.

26.

Tablecloths and table skirts will not be provided.

Only table decorations may be used. Decorations may not be attached to any part of the building. (IniﬁaMﬁ;

The use of any open flames is prohibited inside RCRC facilities.
Lobby furniture shall not be rearranged or removed. Chairs in the facility are not to be arranged against the wall.

Cakes must remain in the Dining Area {unless pre-approved). {Initia ,/Z; q’

Deposit Policy: A deposit of 50% of the total rental fee must be paid upon making a reservation. The balance must
be paid 2 weeks/14 days prior to the event. (Initial: }

Cancellation/Refund Policy: 10% of the total rental fee will be charged for all cancellations made at least
(30) days to the scheduled rental date. 50% of the totgl [er%al fee will be charged for all cancellations made
{29) days or less to the scheduled rental date. (lnitia/ 75

Rental fee includes only the tables and chairs on-site. Licensee agrees that it is responsible for set-up and break-
down of tables and chairs and returning them to designated locations for all events having less than 75 Euests
invited. Licensee’s responsibility shall be determined by the number of guests invited as listed by Licensee on

page 1.

No admission charge or selling fgogtfj; and/or services is allowed without prior approval from Richland County
Recreation Commission. {Initial; Jort

Children must be supervised and accompanied by an adult at all times while on the premises.

Renting party will identify a designated person who wiil. accompany a staff parson for a pre-event and post-event
onsite inspection of the premises. (PRINT NAME: _ < S z4-##f ‘¢ % ~. oy Y )

a. The designated person(s) will be notified by the facility staff of the time one | (1f hotf prior to the end of the event. It is
the responsibility of the Licensee to complete the function by the time fincluding cleanup time) specified on the
contract, however if the function time should EXCEED the regularly scheduled function time by 15 minutes or more the
Licensee must pay for an additional hour. (Initia 27 Fe

All events must be complete and the Adult Activity Center closed no later than 1:00 am.

Set-up Fee: (This is time designated for the Licensee to decorate). If you wish to include additional time for
set-up in your contract, the set-up fee will be applied to the sum of your total rental fee. Set-up is $30.00
per hoyr and all times MUST be approved. Anything outside of this time must be approved by the Manager.

(Initia ﬁé)r

The Adult Activity Center must be contacted at least two weeks prior to the function, of ANY changes in the
contract and must be approved by the Executive Director or Designee.

No weapons of any kind are allowed on RCRC property, to include the carrying of permitted/licensed concealed
weapons. The term “weapons” includes, but is not limited to firearms, ammunition, knives or explosive devices.

** Kitchen is not a commercial kitchen. Food must be prepared prior to arrival. Facilities are available for heating and keeping
foods cold. No utensils or other equipment will be provided.

By signing in the spaces below you, the Licensee, establish that you fully understand and agree to comply with all the
terms stated within the Procedures Governing Community Center Facility Usage.

Azrir 5. (Cpa /% St 75/ 7

Date

\‘i‘i}:en's'ee Signature
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Richland County Recreation Commission

Request for Waiver of Facility Fees

This form must be completed and submitted to the Richland County Recreation
Commission Executive Director for requesting waiver of facility use fees, Form should be
submitted 45 days in advance of proposed event.

Check one:

[ Local Public School District
[[] Local Government
[[1 Home Owner’s Association (Defined pursuant to S,C. Code 12-43-230)

E Neightborhood Association (Recognized by the Richland County Neighborhood Council)

[_] Other (specify)

_ ORGANIZATION NAME: ;/;';PVM? wopd Lake el M eighbe

501 ¢ 3 Organization — Yes [_] No

CONTACT INFORMATION:

Contact Person: QTJ»{M i 2. _,zﬂ/j%f -

Phone: §8 3414 5"F4 7 Alternate Phone (Cell): B3~ trif—, 50 57
Address 7 B89 Spv g Flowrer .

Reason (justification) for waiver of fee request (or attach statement);

/7L fic.ay Cele D fd i ‘F’&zif fﬁ%ﬂzﬂ%%(/bﬁ/&i
71[5‘ /lv/'di.?/lg‘fﬂpy Ao fNvIted .
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Page 2 of 2

Proposed Event Information

Date: (45 day-advance notice to RCRC requested): ¥ De A8/ 27/

Location: A g/ /4@{—!‘(/1@ I
Time: 5FM =~ jo Py

Number of Attendees: .5

Detailed description of event (or attach statement):
(Approval preference given to those events that have a direct positive impact on the community

served by the park and those events that directly impact community youth and adult recreation);
; ) 2 ; |

2. o el g i et~ A"'-%?’Mﬂ

Note: Events must not be for individual profit or gain. RCRC reserves the right to reguire a
uniformed law enforcement officer be present at organizer’s cost.

For office use only

Executive Director or Designee Signature:

Date: [ ]Approved [ IDisapproved

For office use only (for waivers requiring Board Approval)

Board Meeting Date: [JApproved [ IDisapproved







DIVISION REPORTS
FOR YOUR
INFORMATION












(4pm-5pm) North Springs Park, December 11""-12 (4pm-5pm) Caughman
Road Park.

b. The After School program is in full swing and we are preparing for the
holiday season We are also working closely with the Columbia Urban
League to work on providing a Summer Camp for teens in the Richland
County area.

¢. The Programming Department is participating in the 15 minute a day
active as a part of our partnership with USC and NPARA.

3. Department: Adaptive Recreation

a. We started Carolina Panthers Flag Football on October 7, 2017. We have
an excited group of players who are ready to learn and play, The team,
coaches, parents/guardians, family and friends attended the Jamboree in
Charlotte, NC. Our team had the opportunity to enjoy bounce houses,
music, dancing, and lunch. The team got to meet NFL Carolina Panthers
cheerleaders, the mascot “Sir Purr”, and played on the Carolina Panthers
practice field. It was a great experience for all. Go Panthers!

b. On October 16, 2017 we attended a program to acknowledge and thank
Art 4 Hope artists at the Allendale Correctional Institution in Fairfax, SC,
for their participation in our Walk-A-Mile in My Shoes art and poetry
contest. The beautiful artwork was displayed and each artist was given a
copy of his artwork and a certificate from RCRC. The visit was concluded
with lunch and a tour.

¢. Inspite of renovations, we are still having Day and Evening Programs in
the Denny Terrace Gym.

4. Department: Adult Services and Community Center

a. Ballentine Community Center — The 3" Annual Flu Shots event was held
on October 17,2017. Health care professionals from Tri-County Home
Health Administrated the shots and processed Medicare requirements.
The event was held during the AE class to make it convenient for the
seniors who look forward to the annual event. In partnership with
DHEC, the six-week “Walk with Ease” program began on October 5,
2017. The program is designed to help participants combat the effects of
arthritis through walking and healthy eating.

b. Hopkins Park Adult Activity Center — Hopkins Seniors joined Bluff Road
Park in their Annual Health Fair on October 18, 2017. It was a wonderful
time of fellowship and fun. There were five (5) participants from Hopkins
Park AAC. On October 9, 2017, a representative from Rite Aid
administered Flu shots to approximately 10 HPAAC seniors.

¢. Ridgewood Community Center — For the month of October, Ridgewood
Community Center has been very active with the community garden. Our
garden had performed very well this season. We had different types of
vegetables and fruits that we harvested for our seniors who attend the
centers activities and the homeless civilians of Columbia. Due to the
change of the weather, our group; Ridgewood Walkers, has increased
tremendously.















