Richland County Recreation Commission
Regular Board Meeting Agenda
October 16,2017
6:00PM

1. Call to Order:
Chairman Clark is scheduled to call the meeting to order.

2. Adoption of Agenda: (Action)

3, Minutes: (Action)
Chair Clark will request the Board to approve minutes from the September 18, 2017
Regular Board Meeting.

4. Public Input:
Citizens requesting to address the Board must sign up in advance prior to the beginning

of the meeting and are limited two minutes each.

5. Financial Report: Information)
Kasey Wilson will present to Board. (Attachment)

6. New Business:
None

7. Other Business:
A, Lisa Lewis-Hutcherson, Development Director
¢ Foundation Information

B. Bryan Crider, Division Head Property Management, will present:
o Update for Property Management
e Property Management ftems for Auction Fall 2017 (Action)

C. Tara Dickerson, Chief of Staff, will present:
¢ Apgency Updates
» Contract for donation of land located on 3603 Broad River Road to
RCRC from Twister, LLC approximate value $390,100. (Action)
¢ Request for Waiver of Facility Fees from Southern Ballentine Civic
Association, Springwood Lake United Neighborhood, and Trenholm
Artist Guild (2) (Action)



8. Execufive Session
e Personnel Matter — Executive Director Recruitment Information
o Personnel Matter — Employee Mileage Reimbursement

9. Adjournment


















RCRC - Property Management
Items for Auction - Fall 2017

Qty Item

Floor Buffers

Floor Scrubbers

Hedge Trimmers

Stick Edger

Weedeaters

Backpack Blowers

Push Mower

Hand Held Electric Blowers

Hand Held Gas Blower

Push Edger

Push Blower

Paint Machine

Bush Hog

Tiller

Sod Cutter

Wheel Horse

RPlPRrlmR(=PRr[R|RIR| R[] R[&]wRrT0O]n]~

Chainsaw
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RCRC - Property Management
Items for Auction - Fall 2017

ltem

Floor Buffers

Floor Scrubbers

Hedge Trimmers

Stick Edger

Weedeaters

Backpack Blowers

Push Mower

Hand Held Electric Blowers

Hand Held Gas Blower

Push Edger

Push Blower

Paint Machine

Bush Hog

Tiller

Sod Cutter

Wheel Horse
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Chainsaw
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Richland County

Enriching Lives &
Connecting Communities

Recré¢ation
COMMISSIOR

Richland County Recreation Commission

Request for Waiver of Facility Fees

This form must be completed and submitted to the Richland County Recreation

Commission Executive Director for requesting waiver of facility use fees, Form should be
submitted 45 days in advance of proposed event.

Check one:

|:| Local Public School District
[ Local Government
| [_] Home Owner’s Association (Defined pursuant to S.C. Code 12-43-230)

E Neighborhood Association (Recognized by the Richland County Neighborhood Council)

(] Other (specify)

ORGANIZATION NAME: ﬁa ,//o m7£me (‘z Vi MSQOC 34,740 »—1

501 ¢ 3 Organization — Yes IE’ No [}

CONTACT INFORMATION:

Contact Person: __ ) s / een

Phone: _ ) § /- 3F95” Alternate Phone (Cell): 7% (0 ~ 2 9"?5

Address _) // Qﬂf?ﬂ‘ %wm /?Oa 4 Z_/Q mo, SC_AW63

Reason (]ustlﬁcatlon) for waiver of fee request {or attach statement)

T2l e 15 nDd m?‘/\/ ; f/.g{’tmj
’xi);_m%}f j.")'}/- Fhe Lal/onftme (Grie KA,

/




). ¢
Richland County

Enriching Lives &
Connecting Communities

Recré¢ation
COMMISS5TION
Page 2 0f 2

Proposed Event Information

Date: (45 day-advance notice to RCRC requested): / ' .% Aj / /
tocton: (Y (/175 e

Time: 0 ~ /0O

Number of Attendees: ?( )

Detailed description of event (or attach statement):
(Approval preference given to those evenis that have a direct positive impact on the community
served by the park and those events that directly impact commumty youth and adult recreation):

,/%?n nw/ (AA?;S?L/?Mf /‘?/9)4}/ SoR
illentine{ omm K — JRee CTeon T

Note: Events must not be for individual profit or gain. RCRC reserves the right to require a
uniformed law enforcement officer be present at organizer’s cost.

For office use only

Executive Director or Designee Signature:

Date: [_lApproved [ |Disapproved

For oﬁi&e use only (for waivers requiring Board Approval) -

Board Meeting Date: [JApproved [ |Disapproved




*
HENY TR . . a .
Richdand Copy Richland County Recreation Commission

7473 Parklane Road, Columbia, SC 29223
COMMUNITY CENTER FACILITY USE AGREEMENT

Uu:enseeA'-;ldress:I /0() (Sﬂ/ SO ,city:!jj;/ //\;,”76:”& iState:Lz |Zip Code
oaytime phonei| ) & / = 3 G Jeveningghone: [ 76 /-30G 5 | Emall:f )6 DILGE) S R ¢
Alternate Contact Person:L Les 770 7D l Phone:! RS & -~ 309/ |

Date of Function: Time aof Functiﬁ%.g);r of Guests fnuited:@nate of Birth: ‘ZI / /

Description of function:| },) Rishmus )0(7 /€7[\ / Setup Time:| /0. 002 m {Cleanup Time:l / -0’2,'0'&?
(bmmbm:.;g/ ’ Y /DO“SL‘OO
SPACE REQUESTED: e Leay e bnea 00
Space Setup* #of | #of | staff | Security | Setup | Facility Tota! Rentat’ | ’n
P {cIrcle one for cachroomused} | chairs { tables | Fee Fee* | Fee |UsageFea| '°'™ § Depoglt | 2ANCE
Room #1 Classroom Theater ,{ Banguet
Room #2 Classroom Theater Banguet .
Bangquet Hall Classroom Theater Banguet ﬁ_/ / ,ﬂ[ /
Slda #1 Classroom Theater Banquet R )
| Side #2 Classroom Theater Banguet
*2 Hour Minimum _ '
Total:

* Normal Hours: Monday-Friday, 10:00 om-6:00 pm
e Licensee will receive one hour setup and one haur cleanup
= No Teen parties alfowed during regular or after hours. {Initi

Licensee agrees to save, defend, and hold harmiess the Richland County Recreation Commission cndifs agents/empioyees from any and all claims for
loss/damuges, including any governmentol fees, fines or penaites fincluding legol fees and costs incurred) arising from Licensee’s use or ooccuponcy of any
Richiand County Recregtion Commission property for any activities conducted by ticensee on that property.

o T s

Ligensée Signature Administrative Cogrdinator

Date: é ‘/3 O{// 7 Date:
Print Name: %G."ﬂ 7—;()6’{0@

Executive Director or Designea

Date:
OFFICE USE ONLY:
Deposit: ~ Check#: Cash: Credit Card Arnount; Date; Receipt# Bal.
Balance Due: Check Cash Credit Card Amount: Date; Recelpt H Bai,

PAGELQF 4



10.

Richland County Recreation Commission
Procedures Governing Community Center Facility Usage

An approved agreement is required for the use of space in a RCRC facility. The Administrative Coordinator or
desighee is responsible for taking applications for use of all facilities and for formulating an agreement of use of
requested space. **Afl residents outside Richland County wilf pay a regular rental fee plus 20%.

All Community Center facilities require a two {2) hour minimum rental.

Organized Homeowner's Associations and Neighborhood Associations may use space at the parks during normal
operating hours, on a space-available basis at no cost. Required expenses will include:

» 520 per hour security fee if the event serves atcohol.
» $20 per hour security fee for 100 or more attendees. {minimum of four (4) hours)
° $20 after hours fee,

Governmental agencies, eligible non-profit/for-profit organizations, groups and individuals may use a RCRC facHity
space, on a space availahle basis, for cost stipulated in RCRC’s Recreation Center Facllity Usage Fees on page 4.

The Administrative Coordinator or designee determines space availability and times of usage.

Events held during non-operational hours will require a Richland County Recreation Commission staff person to be
on site for the duration of the event. A charge of $20 per hour will be assessed at all events held du ring non-
operational hours. Keys to the center are not available to the Licensee.

Security Staff Requirement: Security staff will be required for all events serving alcoholic beverages and for
groups of 100 or more. A charge of $20 pet hour for security may be assessed for these events, A charge for the
minimum of four (4) hours must be paid for security staff.

Smoking is prohibited in RCRC buildings, outdaor facilities and covered or uncovered entrances. Smoking is
allowed in designated smoke areas which are no less than 100 ft. from the above mentioned.

Hold Harmiess Clause: Licensee agrees to save, defend, and hold harmiess the Richland County Recreation
Commission and its agents/employees from any and all claims for loss/damages, including any governmental fees,
fines or penalties {including legal fees and costs incurred) arising from Licensee’s use or occupancy of any Richfand
County Recreation Commission property for any activities conducted by Licensee on that property.

If RCRC property [oss is incurred as a result of the use of the facility by the Licansee, the amount of damage shall
he determined by the Facility Manager or designee, in consultation with the Division Head of Property
Management, and approved by the Richland County Recreation Commission Executive Director. The Licensee shall
be billed an amount which shall cover the damage and shalf pay all costs of collection including reasonable
attorney’s fees. The Richland County Recreation Commission advises the Licensee using RCRC space that it should
{in its own interest) secure appropriate insurance coverage for the period of ime the facility is being used.
Insurance may be required in some circumstances. (!niﬁ@ﬂr

11. Cleanup is the responsibility of the Licensee, Clean up procedures required include:

© All trash (food, cups, plates, paper, tablecloths, bottles, decorations, etc.) miust be bagged and placed in the trash
receptacles provided by the facility staff.
< Kitchen appliances and counters must be cieaned.

< Bathrooms must be left in a presentable manner.
* RCRC grounds must be cleared of litter. (init/i;ﬁ?{! 2)

/

w
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PROCEDURES GOVERMING COMMUMITY CERTER FACILTY USAGE CONTINUED

12. Tablecloths and table skirts will not be provided.

13. Only table decorations may be used. Decorations may not be attached to any part of the building. (lnitla!é 2{’ 7]

14. The use of any open flames is prohibited inside RCRC facilities.

15. Lobby furniture shall not be rearranged or removed.

16. Depo,;its Policy: A depaosit of 50% of the total rental fee must be paid upon making a reservation. Balance must be
paid no later than 7 days prior to the event. (IniﬁaiM

17. Cancellation/Refund Policy: 10% processing fee will be charged for all cancellations made at least {14) days
prior to the scheduled rental date. 50% of the total reptal fee will be charged for alt cancellations made (13)
days or less to the scheduled rental date. (Iniﬁal‘rg ¢ I}

18. Rental fee includes only the tables and chairs on-site. Licensee agrees that it is responsible for set-up and break-
down of tables and chairs and returning them to designated locations for all events having less than 75 guests
invited. Licensee’s responsibility shall be determined by the number of guests invited as listed by Licensee on
page 1.

19. No admission éharge or selling of goods and/or services is allowed without prior approval from Richland County
Recreation Commission.

20. Children must be supervised and accompanied by an adult at all times while on the premises,

21. Licensee will identify a designated person who will accompany a.staff person for a pre-event and post-event

- onsite inspection of the premises. (PRINT NAME: - OHAwn "T’/,o EETS )

2. The designated person(s} will be notified by the facility staff of the time one {1} hour prior to the end of the event. itis
the responsibility of the Licensee to complete the function by the time fincluding cleanup time} specified on the
contract, however if the function time should Extgi?ﬁ regularly scheduled function time by 15 minutes or more the

)

Licensee rust pay for an additional hous, {initiai

22, All events must be complete and the facility closed no later than 11:00 pm for Ballentine, Crossroads, the Hopkins
Park Adult Activity Center, Gadsden, New Castle/Trenholm Acres, North Springs, Perrin-Thomas, Pine Grove,
Ridgewood and Upper Richland.

23. The community center must be contacted at least 7 business days prior to the function, of ANY changes in the
contract-and must be approved by the Executive Director or Designee.

24, No weapons of any kind are allowed on RCRC property, to include the carrying of permitted/ficensed concealed
weapons. The term “weapons” includes, but is not limited to firearms, ammunition, knives or explosive devices.

**Kitchen is not a commercial kitchen. Food must be prepared prior 10 arrival, ‘Facilities are avaitable for heating and keeping
foods cold. No utensils or other equipment will be provided,

By signing in the spaces below you, the Licensee, establish that you fully understand and agree to comply with all the
terms stated within the Procedures Governing Community Center Facility Usage.

~ Jﬁ%ﬂ%x% | 6/304 2

Mee Signature * Dafe

PAGESOF 4
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Richland Cmmty

Enrlchmg Lives &
Connecting Communities

Recr atlon
COMMISSTION

Richland County Recreation Commission

Request for Waiver of Facility Fees

This form must he completed and submitted to the Richland County Recreation
Commission Executive Director for requesting waiver of facility use fees. Form should be
submitted 45 days in advance of proposed event.

Check one:

[_—_l Local Public School District
[] Local Government
[] Home Owner's Association (Defined pursuant to S.C. Code 12-43-230)

[[] Neighborhood Asseciation (Recognized by the Richland County Neighhorhood Council)

E{Other (specify) ”Pl!‘é-)f—} ﬂ oY, lj}

ORGANIZATION NAME:/‘"T’enho]m !,L\ (4&94:;'; quui H

501 c 3 Organization — Yes EI/NO ]

CONTACT INFORMATION:
Contact Person: '/J/-hVJ‘O} ph;)liéjs or '?‘eﬂéﬂ/ Z‘%bjem&ﬁ :
phone: 79b, 2252 Altemate Phone (Cell): 70 (. 5505

Address WV E%Y (3745 U!MJM L Z(“?Z(Oﬁ

Reason (justification) for waiver of fee request (or attach statement):

LYY,




. M

Richland Cmmty

_._.—1_*_;.—,_

Enrlchmg Lives & o
' - Conneeting: Communmes

Recrfatlon
ALISSTON]

Page 2 of2

" Propoged Bvent information ~

Date: (45 day-ad;ance not?ce to RCRC requested) T'/ ] ’7’ / !’7 l/ g / 13 2 / R /]do .3// A //09
Locatlon }ld \/M— A{""j i {71’[537 Q@T['ﬁ ( 2 4/4'/ /f? 5’/// iz/ /t?
Time: [0 ‘J‘;m - .-

Ve
Number of Attendees: r’f7

. Detailed description of event (or attach statement):

* ~ (Approval preference given to those events that have a direct positive Jmpacr on the commumty '

served by the park and those evem‘s that directly impact. community youtk and adult recreanon) :

Aaches, .

Note: Events must not be for individual profit or gain. RCRC reserves the rfghf to require a |
uniformed law enforcement officér be present at organizer's cost. .

For office use only

Executive Director or Designée Signature:

Date: [lApproved - | [ IDisapproved

For office use only (for waivers 'requiring Board Appro vd!)

Board Meeting Date: [lApproved | El])-isapproved







Adult Activity Center Procedures Governing Facility Usage

1. Anapproved agreement is required for the use of space in the Adult Activity Center. Facility usage will. be limited
to programs and activities for adults ages 21 and older. The Administrative Coordinator or designee is responsible
for taking applications for use of the Center and for formulating an agreement of use of requested space.

*¥* All residents outside Richiand County will pay fulf price plus 20%.

2. Organized Homeownet’s Associations and Neighborhood Associations may use the Adult Activity Center space
during normal operating hours, on a space-available basis at no cost, provided no set up is required.

3. Organized Homeowner’s Associations and Neighborhood Associations may use the Adult Activity Center space
during/after normal operating hours, on a space-available basis for the cost of required expenses. Such use will
reguire a minimum of two hours. Those expenses will include:

= 520 per hour security fee if the event serves alcohol.
* 520 per hour security fee for 100 or more attendees.
+ 520 after hours fee.

4. Governmental agencies, eligible nan-profit/for-profit organizations, groups and individuals ma\,i'r use the Adult Activity
Center space, on a space available basis, for cost stipulated in the Center’s approved fee schedule.

5. The Administrative Coordinator or designee determines space availability and times of usage.

6. Events held during non-operational hours will require a Richland County Recreation Commission staff person to be
on site for the duration of the event. A charge of $20 per hour will be assessed at all events held during non-
operational hours. Keys to the center are not available to the Licensee.

7. Security Staff Requirement: Security staff will be required for all events serving alcoholic beverages and for
groups of 100 or more. A charge of $20 per hour for security may be assessed for these events. A charge for the
minimum of four (4) hours must be paid for security staff.

8. Smoking is prohibited in RCRC buildings, outdeor facilities and covered or uncovered entrances. Smoking is
allowed in designated smoke areas which are no less than 100 ft. from the above mentioned.

9. Hold Harmless Clause: Licensee agrees to save, defend, and hold harmiess the Richland County Recreation
Commission and its agents/employees from any and all claims for loss/damages, including any governmental fees,
fines or penaities {including legal fees and costs incurred) arising from Licensee’s use or occupancy of any Richland
County Recreation Commission property for any activities conducted by Licensee on that property.

10. If Adult Activity Center property loss is incurred as a result of the use of the facility by the Lessee, the amount of
damage shall be determined by the Facility Manager or designee, in consultation with the Division Head of
Property Management and approved by the Richland County Recreation Commission Executive Director. The
Licensee shall be billed an amount which shall cover the damage and shall pay all costs of collection including
reasonable attorney’s fees. The Richland County Recreation Commission advises the Licensee using the Adult
Activity Center space that it should {in its own interest) secure appropriate insurance coverage for the period of t
time the Adult Activity Center is being used. Insurance may be required in some circumstances. (Initial:____}

11. Cleanup is the responsibility of the Licensee. Clean up procedures reguired include:

* All trash {food, cups, plates, paper, tablecloths, bottles, decorations, etc.) must be bagged and placed in the trash
receptacles provided by the AAC staff located in the Dining Hall.

= Xitchen appliances and counters must be cleaned.

» Bathrooms must be left in a presentable manner.

o Adult Activity Center grounds must be cleared of litter. (Initial; }

PAGE2 OF 4
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PROCEDURES GOVERNING FACILITY USAGE CONTINUED

12.

13.

14,

15,

16.
17,

18.

19.

20.

21.

22,

23.

24,

25.

26.

Tablecloths and table skirts will not be provided.

Only table decorations may be used. Decorations may not be attached to any part of the building. (Initial:‘\_CZ" ' )

The use of any open flames is prohibited inside RCRC facilities.
Lobby furniture shall not be rearranged or removed. Chairs in the facility are not to be arranged against the wall,

Cakes must remain in the Dining Area {(unless pre-approved). (Initial:&i }

Deposit Policy: A deposit of 50% of the total rental fee rpust be paid upon making a reservation. The balance must
be paid 2 weeks/14 days prior to the event. {Initial:

Cancellation/Refund Policy: 10% of the total rental fee will be charged for all cancelfations made at least
(30) days to the scheduled rental date. 50% of the totalrental fee will be charged for all cancellations made
{29) days or less to the scheduled rental date. (Initiak: }

Rental fee includes only the tables and chairs on-site. Licensee agrees that it is responsible for set-up and break-
down of tables and chairs and returning them to designated locations for all events having less than 75 guests
invited. Licensee’s responsibility shall be determined by the number of guests invited as listed by Licensee on
page 1.

No admission charge or selling of-gogds and/or services is allowed without prior approval from Richland County
Recreation Commission. {Initial:4.2/)

Chitdren must be supervised and accompanied by an adult at all times while on the premises.

Renting party will identify a designated person who will a y a,staff person for a pre-event and post-event
onsite inspection of the premises. (PRINT NAME: ////(JP ﬁ/; /s 4;_, )

a. The designated person{s} will be notified by the facility staff of the time/one (1) hour prior to the end of the event, It is
the responsibility of the Licensee to complete the function by the time {including cleanup time) specified on the
contract, however if the function time should EXCEED the regularly scheduled function time by 15 minutes or more the
Licensee must pay for an additional hour. {Initial: 27}

All events must be complete and the Adult Activity Center closed no later than 1:00 am,

Set-up Fee: {This is time designated for the Licensee to decorate). If you wish to include additional time for
set-up in your contract, the set-up fee will be applied to the sum of your total rental fee. Set-up is $30.00
per hour and all times MUST he approved. Anything outside of this time must be approved by the Manager.
{Initial:

The Adult Activity Center must be contacted at least two weeks prior to the function, of ANY changes in the
contract and must be approved by the Executive Director or Designee.

No weapons of any kind are allowed on RCRC property, to include the carrying of permitted/licensed concealed
weapons. The term “weapons” includes, but is not limited to firearms, ammunition, knives or explosive devices.

** Kitchen is not a commercial kitchen. Food must be prepared prior to arrival. Facilities are available for heating and keeping
foods cold. No utensils or other equipment will be provided.

By signing in the spaces below you, the Licensee, establish that you fully understand and agree to comply with all the
terms stated within the Procedures Governing Community Center Facility Usage.

/c'a il WZo//ﬁp /n / a// 7

Licensee Signatdre ‘Date

PAGE 3 OF 4
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Richland County

Enriching Lives &
Connecting Communities

Recrdation
COMMISSIOMN

Richland County Recreation Commission

Request for Waiver of Facility Fees

This form must be completed and submitted to the Richland County Recreation
Commission Executive Director for requesting waiver of facility use fees. Form should be
submitted 45 days in advance of proposed event.

Check one:

_D Local Public School District

[] Local Government

[} Home Owner’s Association (Defined pursuant to S.C. Code 12-43-230)

[ ] Neighborhood Association (Recognized by the Richland County Neighborhood Council)

E/Other(specify) /{\fr%‘b _0301‘[0\ quﬂ:l'lhjierﬁ

ORGANIZATION NAME: “T¢enholin Ardisds (zoild

501 ¢ 3 Organization - Yes [V] No []

CONTACT INFORMATION: |

Contact Person: "D& Uy d ‘P"l [ { )l\ \¥2 ”?ﬂ-n 7 %_Z?Jq '@p?"a—m
-

Phone: /ﬁb ' 23 %52 Alternate Phone (Cell): /H//" 75500

Address 399 50X ({370}%(, CD'UH’]ITI@L §C 7«@2&30

Reason (justificatton) for waiver of fee request (or attach statement):

ATloceheo




Dol
Richland County

Enriching Lives & - a
T Connecting Communities

creaty
COMMISSION
Page 2 of 2

- Proposed EventInformatiori

Date: (45 dayadvance r'10.ti‘cé to f:{CRC .req-uf.;s.tedj; o 1o J 10 J 11
Locatlon ﬁﬁf‘ 6‘54[ M *@Q(\L
Time: IO '&b Q oD Weéfng@datfs

Number of Attendees: Sy

Detailed description of event (or attach statement):
(Approval preference given to those events that have a direct positive ampacr on the commumay

served by the park and those ¢vents that directly impact community yourh and adult recreanon) N

I fpehed

Note: Events must not be for individual profit ov gain. RCRC reserves the right to require a

uniformed law enforcement officer be present at organizer’s cost.

For office use only

Executive Director or Designee Signature:

Date: .. [ lApproved ~ [Ipisapproved |

For office use only (for waivers requi}‘ing Board Approval)

Board Meeting Date: |:|Appro§ed [ |Disapproved

Fi






10.

Richland County Recreation Commission
- Procedures Governing Recreation Center Facility Usage

An approved agreement is required for the use of space in a RCRC facility. The Administrative Coordinator or
designee is responsible for taking applications for the use of all facilities and for formulating an agreement of use
for the requested space. **All residents outside Richland County will poy a regular rental fee pius 20%;.

Alf Recreation Centers require a two {2) hour minimum rental.

Organized Homeownet’s Associations and Neighborhood Associations may use space at the parks during
normal operating hours, on a space-available basis at no cost. Required expenses wilf include:

+ 520 per hour security fee may be required if the event exceeds 100 in attendance
* 520 after hours fee '

Governmental agencies, eligible non-profit/for-profit organizations, groups and individuals may use a RCRC facility
space, on a space available basis, for cost stipulated in RCRC’s Recreation Center Facility Usage Fees on page 4.

The Administrative Coordinator or designee determines space availability and times of usage.

Events held during non-operational hours will require a Richland County Recreation Commission staff person to be
on site for the duration of the event. A charge of $20 per hour will be assessed at all events held during non-
operational hours. Keys to the Recreation Center are not available to the Licensee. '

Security Staff Requirement: Security staff maybe required for groups of 100 or more. A charge of $20 per hour for
security may be assessed for these events. A charge for the minimum of four {4) hours must be paid for security
staff.

Smoking is prohibited in RCRC buildings, outdoor facilities and covered or uncovered entrances. Smoking is
allowed in designated smoke areas which are no less than 100 ft. from the above mentioned.

Hold Harmless Clause: Licensee agrees to save, defend, and hold harmless the Richland County Recreation
Commission and its agents/employees from any and all claims for loss/damages, including any governmental fees,
fines or penalties {including legal fees and costs incurred) arising from Licensee’s use or occupancy of any Richland
County Recreation Commission property for any activities conducted by Licensee on that property.

If RCRC property loss is incurred as a result of the use of the facility by the Licensee, the amount of damage shall
be determined by the Park-Manager or designee, in consultation with the Division Head of Property Management,
and approved by the Richland County Recreation Commission Executive Directot. The Licensee shall be billed an
amount which shall cover the damage and shall pay all costs of collection including reasonable attorney’s fees.
The Richland County Recreation Commission advises the Licensee using RCRC space that it should (in its own
interest) secure appropriate insurance coverage for the period of time the facility is being used. Insurance may be
required in some circumstances. (Initial;_4

11. Cleanup is the responsibility of the Licensee. Clean up procedures required include:

« All trash {food, cups, plates, paper, tablecloths, bottles, decorations, etc.) must be bagged and placed in the trash
receptacles provided by the facility staff.

» Kitchen appliances and counters must be clean

s RCRC grounds must be cleared of litter. {Initial:3)

PAGE2 OF 4















Adult Activity Center Procedures Governing Facility Usage

1. Anapproved agreement is required for the use of space in the Adult Activity Center. Facility usage will be limited
to programs and activities for adults ages 21 and older. The Administrative Coordinator or designee is responsible
for taking applications for use of the Center and for formulating an agreement of use of requested space.

** Aft resldents outside Richlond County will pay full price plus 20%.

2. Organized Homeowner’'s Associations and Neighborhood Associations may use the Adult Activity Center space
during normal operating hours, on a space-available basis at no cost, provided no set up is required.

3. Organized Homeowner's Associations and Neighborhood Associatiens may use the Adult Activity Center space
during/after normal operating hours, on a space-available basis for the cost of required expenses. Such use will
require a minimum of two hours. Those expenses will include:

» 520 per hour security fee if the event serves alcohol.
* 520 per hour security fee for 100 or more attendees.
* 520 after hours fee,

4. Governmental agencies, eligible non-profit/for-profit organizations, groups and individuals may use the Adult Activity
Center space, on a space available basis, for cost stipulated in the Center's approved fee schedule,

5. The Administrative Coordinator or designee determines space availability and times of usage.

6. Events held during non-operational hours will require a Richland County Recreation Commission staff person to be
on site for the duration of the event. A charge of 520 per hour will be assessed at all events held during non-
operational hours. Keys to the center are not available to the Licensee,

7. Security Staff Requirement: Security staff will be required for all events serving alcoholic beverages and for
groups of 100 or more. A charge of $20 per hour for security may be assessed for these events. A charge for the
minimum of four (4) hours must be paid for security staff.

8. Smoking is prohibited in RCRC buildings, outdoor facilities and covered or uncovered entrances. Smoking is
allowed in designated smoke areas which are no less than 100 #. from the above mentioned.

9. Hold Harmless Clause: Licensee agrees to save, defend, and hold harmless the Richland County Recreation
Commission and its agents/employees from any and all claims for loss/damages, including any governmental fees,
fines or penalties {including legal fees and costs incurred} arising from Licensee’s use or occupancy of any Richland
County Recreation Commission property for any activities conducted by Licensee on that property.

10. If Adult Activity Center property loss is incurred as a result of the use of the facility by the Lessee, the amount of
damage shall be determined by the Facility Manager or designee, in consultation with the Division Head of
Property Management and approved by the Richland County Recreation Commission Executive Director. The
Licensee shall be billed an amount which shall cover the damage and shall pay all costs of collection including
reasonable attorney’s fees. The Richland County Recreation Commission advises the Licensee using the Adult
Activity Centet space that it should (in its own interest) secure appropriate insurance coverage for the geripd of t
time the Adult Activity Center is being used. [nsurance may be required in some circumstances. {initia z_ffi

11. Cleanup is the responsibility of the Licensee. Clean up procedures required include:

+ All trash {food, cups, plates, paper, tablecleths, bottles, decorations, etc.) must be bagged and placed in the trash
receptacles provided by the AAC staff located in the Dining Hall.
* Kitchen appliances and counters must be cleaned.

» Bathrooms must be left in a presentable manner.,
» Adult Actlvity Center grounds must be cleared of litter. {Iniﬁalﬁé);
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PROCEDURES GOVERNING FACILITY USAGE CONTINUED

12,

13.

14.

15

16.

17.

18.

19,

20.

21,

22.

23,

24,

25,

26.

Tablecloths and table skirts will not be provided.

Only table decorations may be used. Decorations may not be attached to any part of the building. (Initiayqﬁ‘;_ﬁ ’
The use of any open flames is prohibited inside RCRC facilities.

Lobby furniture shall not be rearranged or removed. Chairs in the facility are not to be arranged against the wali.

Cakes must remain in the Dining Area {unless pre-approved). (Iniﬁaﬁé@ ’f)f

Deposit Policy: A deposit of 56% of the total rental fee must be paid upon making a reservation. The balance must
be paid 2 weeks/14 days prior to the event. (Initial: }

Cancellation/Refund Policy: 10% of the total rental fee will be charged for all cancellations made at least
{30} days to the scheduled rental date. 50% of the to Eﬂl rer%al fee will be charged for all cancellations made

(29} days or less to the scheduled rental date. (Initia

Rental fee includes only the tables and chairs on-site. Licensee agrees that it is responsible for set-up and break-
down of tables and chairs and returning them to designated locations for all events having less than 75 guests
invited. Licensee’s responsibility shall be determined by the number of guests invited as listed by Licensee on
page 1.

MNo admission charge or selling fgoog and/or services is allowed without prior approval from Richland County
Recreation Commission. (ImtiaI;Lﬁ

Children must be supervised and accompanted by an adult at all times while on the premises.

Renting party will identify a designated person who will accompany a staff rsen for a pre-event and post-event
onsite inspection of the premises. (PRINT NAME: _x S A f ey 3. { ot v’ )

a. The designated person{s) will be notified by the facility staff of the tlme one (1} hou¥ prior to the end of the event. It [s
the responsibility of the Licensee to complete the function by the time {including cleanup time) specified on the
contract, however if the function time should EXCEED the regularly scheduled function time by 15 minutes or more the
Licensee must pay for an additional hour. (Initfa{}x7e F¢

All events must be complete and the Adult Activity Center closed no later than 1:00 am.

Set-up Fee: {This is time designated for the Licensee to decorate). If you wish to include additional time for
set-up in your contract, the set-up fee will be applied to the sum of your total rental fee. Set-up is $30.00
per hoyr and all times MUST be approved. Anything outside of this time must be approved by the Manager.
{Initia%ﬁﬂr

The Adult Activity Center must be contacted at least two weeks prior to the function, of ANY changes in the
contract and must be approved by the Executive Director or Designee.

No weapons of any kind are allowed on RCRC property, to include the carrying of permitted/licensed concealed
weapons. The term “weapons” includes, but is not limited to firearms, ammunition, knives or explosive devices.

** Kitchen is not a commercial kitchen. Food must be prepared prior to atrival. Facilities are available for heating and keeping
foods cold. No utensils or other equipment will be provided.

By signing in the spaces below you, the Licensee, establish that you fully understand and agree to comply with all the
terms stated within the Procedures Governing Community Center Facility Usage.

Mmuf) r/) 15 Send 26/ 7

|f:ensee Signature Date
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o
Richland County

Enriching Lives &
Connecting Communities

COMMISSION

Richland County Recreation Commission

Request for Waiver of Facility Fees

This form must be completed and submitted to the Richland County Recreation
Commission Executive Director for requesting waiver of facility use fees, Form should be
submitted 45 days in advance of proposed event.

Check one:

[_] Local Public School District

[_] Local Government

[L] Home Owner’s Association (Defined pursuant to S.C. Code 12-43-230)

E Neighborhood Association (Recognized by the Richland County Neighborhood Council)

[] Other (specify)

ORGANIZATION NAME: 5‘;?"”“;* weed Lake nitel N ergnbe

501 ¢ 3 Organization — Yes [ | No [X]

| CONTACT INFORMATION:

Contact Person: iférﬂﬁ v 2. éﬁ;ﬂ/ @

Phone: §83—4/4-5"F4 7 Altemate Phone (Celly, 87 3~ 474/~ 5947
Address 7 897 ﬁ:ﬁv‘tﬂff} F ey e ﬁcl .

Reason (justification) for waiver of fee request (or attach statement):

/7L fiday Cele VI TY.7 4 ‘-#’!»23/ *M%(OMMWW
Y. ef;?,@y;aw Ao INviten .




*

Richland Courify

> Enriching Lives &
Connecting Communities

Recréation
CONID

SSION
Page 2 of 2

Proposed Event Information

Date: (45 day-advance notice to RCRC requested): 7 L€ ¢ A9/ i
Location: Ad g/ H ety 1Y (2 et e

Time: 3¥#¥ ~ jp Py

Number of Attendees: .5

Detailed description of event (or attach statement):
(Approval preference given to those events that have a direct positive impact on the community
served by the park and those events that directly impact community youth and adult recreation )

Hejday Celbiativn - MNajghbohew d

Note: Events must not be for individual profit or gain. RCRC reserves the right fo requiire g
uniformed law enforcement officer be present at organizer’s cost.

For office use only

Executive Director or Designee Signature:

Date: (_]Approved [ IDisapproved

For office use only (for waivers requiring Board Approval)

Board Meeting Date: (_]Approved [ IDisapproved






















¢. The Programming Department is partictpating in the 15 minute a day
active as a part of our partnership with USC and NPARA.

3. Department: Adaptive Recreation

a. The Walk-A-Mile in My Shoes event was held Saturday, September 23,
2017. We had a great turnout of walkers. Once walkers reached North
Springs Park, they enjoyed popcom and donated drinks from Coca Cola, a
bounce house for young children, Italian Ice, and vendors with wonderful
information and resources.

b. We partnered with Neighbors Helping Neighbors, Hear Qur Voices, The
Door Home and Pleasant Springs at Christ Misston Church. This
partnership also included a poster contest by Allendale Prison Art Club for
Walk-A-Mile. The posters were unique and beautifully done. They were
judged and put on display at North Springs Park. The posters were gifted
to walkers and we received donations for the Adaptive Recreation
Division,

e, Renovations to Camp Sunshine are scheduled to begin the first week in
October. All supplies, equipment, etc. have been moved. We will have
limited programming in the Deuny Terrace Gym.

4. Department: Adult Services and Community Center

a. Gadsden Park Community Center — All of our programs are still going
well, Arthritis Foundation Exercise Program, Senior Group gathering,
Nutrition Meal Program, Weekly Review, two (2) Soul Line Dance
Classes, Richland Enrichment Committee, Crime Watch and our weekly
rentals are all consistent. We took a chartered bus with over 40 patrons
from the community to Hendersonville, NC to pick and or purchase
apples and other items of choice. The trip was excellent and the patrons
expressed their excitement and appreciation for the travelling
opportunity. We stopped at McDonald’s for breakfast and Golden Corral
for lunch. The group enjoyed the travel, food and fellowship with one
another and shopping at World of Clothing.

b. New Castle-Trenholm Acres Community Center — The attendance in the
Arthritis Exercise class has increased. Several of the former patrons have
retumed and new patrons have registered. The attendance in the Bingo
class is increasing weekly. Patrons who previously attended are returning,
The Jewelry Making Class is beginning to pick up. Some of the previous
attendees have retumed to the class. A trip to the South Carolina State
Fair is planned for October 18, 2017.

¢. North Springs Community Center — North Springs Community Center
continues to maintain its classes. Arthritis Exercise and Bingo are
currently the most popular classes at the center. We are also completely
booked through January 2018 as far as rental reservations. We will now
offer a Sentor Boot Camp for those who want more than just the Arthritis
Exercise program. We have been receiving a lot of inquiries as to what
the program will consist of; a demonstration with those interested will be
the best way to show them.


















