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Recréation
COMMISSION




	
VAN/BUS RESERVATION REQUEST
Vehicles must be requested in advance.




	Park/Program
	Date/Time Submitted
	Van Requested

	Date/Time Needed

	Example:

CRP/Day Camp
	Example:

11/17/04 – 4:00 pm
	Example:

Bus #2
	Example:

12/2/06 – 8:00 am

	  
	     
	
	
	

	     
	     
	     
	     
	 

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


Trip cost scale: 48 miles x 2 = 96 x.45 = $43.20 + $8.64 (20%) =$51.84 = $5 per person (round up to nearest $5)(based on 14 passenger) .45¢ per mile + 20% (Admin. Fee) of total cost

Example:  trip of 100 miles = 200 x .45¢ = $90.00 + $18.00 = $108.00

	Trip Purpose/ Fees
	     

	Trip Destination:
	     

	Division Head Signature:
	Date:


	Miles: From the Center that you are leaving from:

	Drivers : 

	Complete below for trips over 60 miles.

	Trip Back up Plan :      

	Vehicle Rental Company
     

Phone #
     

	Cost of rental:
     
Name of Contact:
     

	Executive Director Signature:
                                                                               Date:
     


Contact: Bob Hickman at 803-741-7272 ext. 188 
Vehicle must be fueled prior to turning in to RCRC Vehicle Motor Pool.  Driver must also notify Vehicle Dispatch of any deficiencies for repair or operational issues after each use. 

1. Vehicle must be cleaned, both interior and exterior prior to being returned to the Vehicle Dispatch Office. Drivers will take the vehicle to the RCRC designated cleaning facility prior to being returned to the RCRC Vehicle Motor Pool.

2. Vehicles are not allowed to be driven off hard pavement surfaces due to safety concerns with road surface obstacles and dust that may inhibit the safe operation of the vehicle brakes and drive train.
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