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Richland County

Recrdation
COMMISSION




	GRAPHICS & PUBLICITY REQUEST FORM




PLEASE COMPLETE, PRINT CLEARLY AND EMAIL FORM TO CONNIE AND ZENETHIA.
Please provide complete details and as much supported material as possible: copy of old flyer, description of program, articles describing the benefits of the activity, contact people, phone numbers for more information, etc.
	 FORMCHECKBOX 
 Press Release
	Due date:      
	 FORMCHECKBOX 
 Newspaper Submissions
	Due date:      

	 FORMCHECKBOX 
 Flyer
	Due date:      
	
	

	 FORMCHECKBOX 
 Poster
	Due date:      
	Date Submitted:
	     

	 FORMCHECKBOX 
 T-shirt (# of colors  )
	Due date:      
	Submitted By:
	     

	 FORMCHECKBOX 
 Banner (# of colors  )
	Due date:      
	Park:
	     

	 FORMCHECKBOX 
 Brochure (# of color  )
	Due date:      
	Park Phone:
	     

	 FORMCHECKBOX 
 Other:      
	Due date:      
	Daytime Phone:
	     


	Name of Event/Activity/Class:
	     

	EVENT DESCRIPTION AND BENEFITS STATEMENTS: LIST THE PROGRAM OBJECTIVES – WHAT INDIVIDUAL, COMMUNITY OR FAMILY NEEDS THIS PROGRAM WILL ADDRESS; WHAT BENEFITS WILL PARTICIPANTS RECEIVE?

	     

	Date(s) of event or class:
	     

	Day(s):
	  FORMCHECKBOX 
    Monday     FORMCHECKBOX 
  Tuesday     FORMCHECKBOX 
  Wednesday   FORMCHECKBOX 
  Thursday    FORMCHECKBOX 
 Friday    FORMCHECKBOX 
  Saturday    FORMCHECKBOX 
 Sunday

	Time:
	     

	Age group:
	     

	Gender group:
	 FORMCHECKBOX 
  Male    FORMCHECKBOX 
  Female      FORMCHECKBOX 
 Co-ed

	Class length:
	     

	Cost per person:      
	Cost per team:      

	Pre-registration fee?  No FORMCHECKBOX 
   Yes FORMCHECKBOX 
   If so, what is the fee?      

	Late registration fee?  No FORMCHECKBOX 
  Yes FORMCHECKBOX 
   If so, what is the late fee?      

	Registration period:
	From         to      
	Registration Deadline:
	     

	Number of participants required to start this class:       

	CHECK ALL OF THE FOLLOWING THAT APPLY:

	 FORMCHECKBOX 
 Discount for more than one child in same household:      
 FORMCHECKBOX 
 Limited number of participants:      
 FORMCHECKBOX 
 Supplies are included     FORMCHECKBOX 
 Supplies are extra:      
 FORMCHECKBOX 
 Transportation provided? Yes FORMCHECKBOX 
  No  FORMCHECKBOX 

 FORMCHECKBOX 
 Cost of transportation:      
	 FORMCHECKBOX 
 Co-sponsoring or partner agency(ies):

    



Additional information:      
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